








































































































































































































































































































































































































































































































































































































































































































(2) the development of the lands requires any of the approvals set out in 
Subsection 3.4(1 ). 

Area to Which By-law Applies 

1.2 Subject to Section 3.3, this by-law applies to al l lands in the City of Port 
Colborne whether or not the land or use thereof is exempt from taxation 

under s.13 or the Assessment Act. 

3.3 Notwithstanding Clause 3.2 above, this by-law shall not apply to lands that 
are owned by and used for the purposes of: 

(1) the City or a local board thereof; 

(2) a board of education; or 

(3) the Corporation of the Region of NiC1gara or a local board thereof. 

Approvals for Development 

3.4 (1) Development charges shall be imposed on all lands, buildings or 

structures that are developed for residential or non-residential uses if the 
development requires: 

(1) the passing of a zoning by-law or of an amendment to a 

zoning by-law under Section 34 of the Planning Act; 

(2) the approval of a minor variance under Section 45 of the 

Planning Act; 

(3) a conveyance of land to which a by-law passed under 

subsection 50(7) of the Planning Act applies; 

(4) the approval of a plan of subdivision under Section 51 of the 
Planning Act; 

(5) a consent under Section 53 of the Planning Act; 

(6) the approval of a description under Section 50 of the 

Condominium Act, R.S.O. 1990, Chap. C.26, as amended, or any 

successor thereof; or 

(7) the issuing of a permit under the Building Code Act in 

relation to a building or structure. 

(2) No more than one development charge for each service designated 

in Subsection 2.1 shall be imposed upon any lands, buildings or structure 

to which this by-law applies even though two or more of the actions 

described in Subsection 3.4(1) are required before the lands, buildings or 

structures can be developed. 

(3) Despite Subsection 3.4(2), if two or more of the actions described 

in Subsection 3.4(1) occur at different times, additional development 

charges shall be imposed if the subsequent action has the effect of 

increasing the need for services. 



Exemptions 

3.5 Notwithstanding the provisions of this by-law, development charges shall 

not be imposed with respect to: 

(1) an enlargement to an existing dwelling unit; 

(2) one or two additional dwelling units in an existing single 

detached dwelling; or 

(3) one additional dwelling unit in any other existing residential 

building. 

3.6 Notwithstanding Section 3.5(2), development charges shall be imposed if 

the total gross floor area of the additional one or two units exceeds the 

gross floor area of the existing dwelling unit. 

3. 7 Notwithstanding Section 3.5, development charges shall be imposed if the 

additional unit has a gross floor area greater than: 

( 1) in the case of a semi-detached or row dwelling, the gross 

floor area of the existing dwell ing unit; and 

(2) in the case of any other residential building, the gross floor 

area of the smallest dwelling unit contained in the residential 

building. 

3.8 Exemption for Industrial Development: 

3.8.1 Notwithstanding any other provision of this by-law, no development charge 

is payable with respect to an enlargement of the gross floor area of an 

existing industrial building where the gross floor area is enlarged by 50 

percent or less. 

3.8.2 If a development includes the enlargement of the gross floor area of an 

existing industrial building, the amount of the development charge that is 

payable in respect of the enlargement is determined in accordance with 

the following: 

(i) Subject to subsection 3.8.2 (iii), if the gross floor area is 

enlarged by 50 per cent or less of the lesser of: 

(A) the gross floor area of the existing industrial building, 

or 

(B) the gross f loor area of the existing industrial building 

before the first enlargement for which: 

(i) an exemption from the payment of development 

charges was granted, or 

(ii) a lesser development charge than would otherwise be 

payable under this by-law, or predecessor thereof, was 

paid, 



pursuant to Section 4 of the Act and this subsection, 

the amount of the development charge in respect of the enlargement 
is zero; 

(ii) Subject to subsection 3.8.2 (ii i), if the gross floor area is 
enlarged by more than 50 per cent or less of the lesser of: 

(A) the gross f loor area of the existing industrial building, 
or 

(B) the gross floor area of the existing industrial building 

before the first enlargement for which: 

(i) an exemption from the payment of development 
charges was granted, or 

(ii) a lesser development charge than would otherwise be 

payable under this by-law, or predecessor thereof, was 

paid, 

pursuant to Section 4 of the Act and this subsection, 

the amount of the development charge in respect of the enlargement 

is the amount of the development charge that would otherwise be 
payable multiplied by the fraction determined as follows: 

(A) determine the amount by which the enlargement 
exceeds 50 per cent of the gross floor area before the first 

enlargement, and 

(B) divide the amount determined under subsection (A) 

by the amount of the enlargement 

(iii) For the purposes of calculating the extent to which the gross 
floor area of an existing industrial building is enlarged in subsection 

3.8.2 (i i), the cumulative gross floor area of any previous 

enlargements for which: 

(A) An exemption from the payment of development 

charges was granted, or 

(8) A lesser development charge than would otherwise 

be payable under this by-law, or predecessor thereof, was paid, 

pursuant to Section 4 of the Act and this subsection, 

shall be added to the calculation of the gross floor area of the 

proposed enlargement. 

(iv) For the purposes of this subsection, the enlargement must 

not be attached to the existing industrial building by means only of a 

tunnel, bridge, passageway, canopy, shared below grade 

connection, such as a service tunnel, foundation, footing or parking 

facility. 



3.9 For the purpose of Section 3.8 herein, "existing industrial building" is used 

as defined in the Regulation made pursuant to the Act. 

3.10 Other Exemptions: 

Notwithstanding the provision of this by-law, development charges shall not 

be imposed with respect to: 

(1) Non-residential farm buildings for the purpose of an agricultural use 

except for any building constructed to accommodate an On-Farm Business 

which shall be considered to be an industrial building; 

(2) Downtown core area is exempt from payment of development charges; 

(3) Industrial development shall be exempt from payment of development 

charges on any square footage of gross floor area constructed over 5,000 

square feet; 

(4) Partial exemption requiring the payment of only the roads and fire 

protection components of the charge for all residential unit types constructed 

within the Sherkston Secondary Plan Area; 

(5) Partial exemption of up to 70% of the payable development charges for 

development on Brownfield properties under the City of Port Colborne 

Brownfield Community Improvement Plan, which have an approved 

Application and Agreement under the Brownfield Rehabilitation Grant 

Program; and 

(6) Partial exemption for certain Community Improvement Plan areas based 

upon specific policies approved by Council. 

Amount of Charges 

Residential 

3.11 a) The development charges set out in Schedules B-1 and B-2 shall be 

imposed on residential uses of lands, buildings or structures, including a 

dwelling unit accessory to a non-residential use and, in the case of a 

mixed use building or structure, on the residential uses in the mixed use 

building or structure, according to the type of residential unit, and 

calculated with respect to each of the services according to the type of 

residential use. 

b) In regard to Schedules B-1 and B-2, the following percentage of each 

service for residential uses, shall be imposed for the following periods: 

All Year1 Year2 Year3 Year4 

Residential October 7, 2019 - October 7, 2020 - October 7, 2021 - October 7, 2022 -

Services October 6, 2020 October 6, 2021 October 6, 2022 October 6, 2023 

20% 40% 60% 80% 

I 

Year5 
October7, 

2023-

October6, 
2024 

100% 



Non-Residential 

3.12 a) The development charges described in Schedules B-1 and B-2 to this by­

law shall be imposed on non-residential uses of lands, buildings or 

structures, and, in the case of a mixed use bui lding or structure, on the 

non-residential uses in the mixed use building or structure, and 

calculated with respect to each of the services according to the total floor 

area of the non-residential use. 

b) In regard to Schedules B-1 and B-2, the following percentage of each 

service for non-residential uses, shall be imposed for the following 

periods: 

All Non- Year 1 Year2 Year3 Year4 Year 5 
Residential October 7, 2019- October 7, 2020 - October 7, 2021 - October 7, 2022- October 7, 
Services October 6, 2020 October 6, 2021 October 6, 2022 October 6, 2023 2023-

October 6, 

20% 40% 60% 80% 

Reduction of Development Charges for Redevelopment 

3.13 Despite any other provisions of this by-law, where, as a result of the 

redevelopment of land, a building or structure existing on the same land 

within 12 months prior to the date of payment of development charges in 

regard to such redevelopment was, or is to be demolished, in whole or in 

part, or converted from one principal use to another principal use on the 

same land, in order to facilitate the redevelopment, the development 

charges otherwise payable with respect to such redevelopment shall be 

reduced by the following amounts: 

(1 )in the case of a residential building or structure, or in the case of a 

mixed-use building or structure, the residential uses in the mixed-use 

building or structure, an amount calculated by multiplying the 

applicable development charge under Subsection 3.11 by the number, 

according to type, of dwelling units that have been demolished or will 

be demolished or converted to another principal use; and 

(2)in the case of a non-residential building or structure or, in the case 

of mixed-use building or structure, the non-residential uses in the 

mixed use building or structure, an amount calculated by multiplying 

the applicable development charges under Subsection 3.12, by the 

gross floor area that has been or will be demolished or converted to 

another principal use; 

provided that such amounts shall not exceed, in total, the amount of the 

development charges otherwise payable with respect to the redevelopment. 

2024 

100% 



Timing of Payment of Development Charges 

3.14 Development charges imposed under this by-law are calculated, payable, 

and collected upon issuance of a building permit with respect to each 

dwelling unit, building or structure. 

3.15 Despite Section 3.14, Council from time to time, and at any time, may 

enter into agreements providing for all or any part of a development 

charge to be paid before or after it would otherwise be payable, in 

accordance with Section 27 of the Act. 

4. PAYMENT BY SERVICES 

4.1 Despite the payment required under Subsections 3.11 and 3.12, Council 

may, by agreement, give a credit towards a development charge in 

exchange for work that relates to a service to which a development charge 

relates under this by-law 

5. INDEXING 

5.1 Development charges imposed pursuant to this by-law shall be adjusted 

annually, without amendment to this by-law, on the anniversary date of the 

by-law, in accordance with the prescribed index in the Act. 

6. SCHEDULES 

6.1 The following schedules shall form part of this by-law: 

Schedule A -

Schedule 81 -

Schedule 82 -

Schedule C1 -

Schedule C2 -

Schedule C3 -

Plan 

7. CONFLICTS 

Components of Services Designated in Section 2.1 

Schedule of Development Charges - Hard Services 

Schedule of Development Charges - Soft Services 

Map of East Waterfront Community Plan 

Map of Downtown Community Improvement Plan 

Map of Olde Humberstone Community Improvement 

7.1 Where the City and an owner or former owner have entered into an 

agreement with respect to land within the area to which this by-law 
applies, and a conflict exists between the provisions of this by-law and 

such agreement, the provisions of the agreement shall prevail to the 

extent that there is a conflict. 

7.2 Notwithstanding Section 7.1, where a development which is the subject of 

an agreement to which Section 7.1 applies, is subsequently the subject of 
one or more of the actions described in Subsection 3.4(1 ), an additional 

development charge in respect of the development permitted by the action 
shall be calculated, payable and collected in accordance with the 



provisions of this by-law if the development has the effect of increasing the 
need for services, unless such agreement provides otherwise. 

8. SEVERABILITY 

8.1 If, for any reason, any provision of this by-law is held to be invalid, it is 

hereby declared to be the intention of Council that all of the remainder of 
this by-law shall continue in full force and effect until repealed, re-enacted, 
amended or modified. 

9. DATE BY-LAW IN FORCE 

9.1 This by-law shall come into effect at 12:01 AM on ______ , 2019. 

10. DATE BY-LAW EXPIRES 

10.1 This by-law shall expire at 12:01 AM on ______ , 2024 unless it 

is repealed by Council at an earlier date. 

11. EXISTING BY-LAW REPEALED 

11.1 By-law No. 6131/97/14 is hereby repealed as of the date and time of this 
by-law coming into effect. 

12. SHORT TITLE 

This by-law may be cited as the "Port Colborne City-wide Development 

Charge Bylaw." 

Enacted and passed this 28th day of October, 2019. 

William C. Steele 

Mayor 

Amber LaPointe 
City Clerk 



By-Law No. 6731/95/19 

SCHEDULE "A" 

DESIGNATED MUNICIPAL SERVICE UNDER THIS BY-LAW 

City-wide Services (Soft) 

1. Community Based Studies 

2. Outdoor Recreation Services 

3. Indoor Recreation Services 

4. Library Services 

City-wide Services (Hard) 

1. E ngineering Studies 

2. Fire Protection Services 

3. Services Related to a Highway 

Urban Area Services 

1. Wastewater Services 

2. Water Services 



SCHEDULE "81" 

TO BY-LAW NO. 6731/95/19 OF CITY OF PORT COLBORNE 

SCHEDULE OF DEVELOPMENT CHARGES - HARD SERVICES 

City-Wide Services: 

Ser\1ces Related to a Highway 2,160 1,595 1,557 952 862 1.10 

Fire Protection Ser\1ces 155 114 112 68 62 0.08 

Engineering Related Studies 267 197 192 118 107 0.13 

Total City-Wide 1Services 
~ 

' 
-~ 

2,58211 - 11906 
-

1,861 1 ~ 1,138 
---.-,,-

'11031 
...---.,,.--.-

1.31 t 
~ ,, - ~ ·-·"' -

Urban Services 

Wastewater Ser\1ces 1,593 1,176 1, 149 702 636 0.76 

Water Ser\1ces 3,688 2,723 2,659 1,626 1,472 1.75 

Total Urban Service'S' 
.:;az~ ... ~~_J 

5~28~1 3¥899 3,'808 - 2,3281' -
2,1081 

·::-:---~~t~ 

2.51 " ''~ - -
GRAND TOTAL CITY-WIDE 2,582 1 ,90~ 1,861 1,138 I 1,031 I 1.31 

GRAND TOTAL CITY-WIDE+ URBAN SERVICES. 7,863 5;805 5,669 3,466 I 3,139 I 3.82 



SCHEDULE "82" 

TO BY-LAW NO. 6731/95/19 OF CITY OF PORT COLBORNE 

SCHEDULE OF DEVELOPMENT CHARGES - SOFT SERVICES 

City-Wide Services: 

Outdoor Recreation Ser\Aces 305 225 220 134 122 0.02 

Indoor Rec reation Ser\Aces 2,999 2,214 2,162 1,322 1, 197 0.21 

Library Ser\Aces 163 120 11 8 72 65 0.01 

Community Based Studies 89 66 64 39 36 0 .04 

,Total City-Wide Services -

' 3;556' 
~ 

2,625 
~ 

2,5~· 
~ 

1 ,'~67 
-~ 

1,420, 0.28 



SCHEDULE "C1" 

MAP OF EAST WATERFRONT COMMUNITY PLAN 

East W11terfront 
Cornmnoil>' 
hnprowmc:nt Pl.ln 
Proj«l Arca 



SCHEDULE "C2" 

[ -r I I I 
I • I 

MAP OF DOWNTOWN COMMUNITY IMPROVEMENT PLAN 

-· 

~tj 1 , 



SCHEDULE "C3" 

MAP OF OLDE HUMBERSTONE COMMUNITY PLAN 
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The Corporation of the City of Port Colborne 

By-Law no. 6732/96/19 

Being a by-law to adopt, ratify and confirm 
the proceedings of the Council of The 

Corporation of the City of Port Colborne at 
its Regular Meeting of October 28, 2019 

Whereas Section 5(1) of the Municipal Act, 2001, provides that the powers of 
a municipality shall be exercised by its council; and 

Whereas Section 5(3) of the Municipal Act, 2001, provides that a municipal 
power, including a municipality's capacity rights, powers and privileges under section 
9, shall be exercised by by-law unless the municipality is specifically authorized to do 
otherwise; and 

Whereas it is deemed expedient that the proceedings of the Council of The 
Corporation of the City of Port Colborne be confirmed and adopted by by-law; 

Now therefore the Council of The Corporation of the City of Port Col borne 
enacts as follows: 

1. Every action of the Council of The Corporation of the City of Port Colborne 
taken at Its Regular Meeting of October 28, 2019 upon which a vote was taken 
and passed whether a resolution, recommendations, adoption by reference, or 
other means, is hereby enacted as a by-law of the City to take effect upon the 
passing hereof; and further 

2. That the Mayor and Clerk are authorized to execute any documents required 
on behalf of the City and affix the corporate seal of the City and the Mayor and 
Clerk, and such other persons as the action directs, are authorized and 
directed to take the necessary steps to implement the action. 

Enacted and passed this 28th day of October, 2019. 

William C. Steele 
Mayor 

Amber LaPointe 
City Clerk 
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City of Port Colborne 
Regular Meeting of Council 30-19 

Minutes 

Date: October 15, 2019 

Time: 8:05 p.m. 

Place: Council Chambers, Municipal Offices, 66 Charlotte Street, Port Colborne 

Members Present: M. Bagu, Councillor 
E. Beauregard , Councillor 
R. Bodner, Councillor 
G. Bruno, Councillor 
F. Danch, Councillor 
A. Desmarais, Councillor 
D. Kalailieff, Councillor 
W. Steele, Mayor (presiding officer) 
H. Wells, Councillor 

Staff Present: D. Aquilina, Director of Planning and Development 
T. Cartwright, Fire Chief 
B. Garrett, Director of Corporate Services 
A. Grigg, Director of Community and Economic Development 
A. LaPointe, Manager of Legislative Services/City Clerk 
C. Lee, Acting Chief Administrative Officer 
L. Nelson, EAA to the Director of Corporate Services (minutes) 

Also in attendance were interested citizens, members of the news media and WeeStreem. 

1. Call to Order: 

Mayor Steele called the meeting to order. 

2. Introduction of Addendum Items: 

Nil. 

3. Confirmation of Agenda: 

No. 175 Moved by Councillor H. Wells 
Seconded by Councillor A. Desmarais 

That the agenda dated October 15, 2019 be confirmed, as 
circulated or as amended. 

CARRIED. 

4. Disclosures of Interest: 

Nil. 
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5. Adoption of Minutes: 

No. 176 Moved by Councillor D. Kalailieff 
Seconded by Councillor R. Bodner 

(a) That the minutes of the regular meeting of Council 28-19, 
held September 23, 2019, be approved as presented. 

CARRIED. 

6. Determination of Items Requiring Separate Discussion: 

Nil. 

7. Approval of Items Not Requiring Separate Discussion: 

No. 177 Moved by Councillor H. Wells 
Seconded by Councillor M. Bagu 

That items 1 to 6 on the agenda be approved, with the exception of 
items that have been deferred, deleted or listed for separate 
discussion, and the recommendation contained therein adopted. 

Motions Arising from Committee of the Whole Delegations: 

Kruze Ovenden, Waiving of Fees Re: 48 Kent Street, Port Colborne 

Counci l resolved: 

Items: 

That the Director of Planning and Development be directed to provide a report 
back to Council with respect to the history of enforcement and actions taken on 
the property at 48 Kent Street, Port Colborne. 

2. Planning and Development Department, Planning Division, Report 2019-
151, Subject: Recommendation Report for the Removal of Municipal 
Heritage Designation fo Part 2 at 380 King Street Tax 

Council Res,olved: 

That Council state an intention to amend By-law 2831/10/93 pursuant to 
Part IV of the Ontario Heritage Act, section 30.1 (1 ), as shown in the draft 
amending By-law attached as Appendix E of this report; and 

That staff be directed to provide notice of the Council's intention to amend 
By-law 2831/10/93, in accordance with section 30.1(1) of the Ontario 
Heritage Act; and 
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That the City Clerk present the amending By-law to Council, provided 
there is no objection to the statement of intention to amend designation 
By-law 2831/10/93; and 

That the City Clerk take the necessary actions in the event of any 
objection to the statement of intention to amend By-law 2831/10/93 
pursuant to Part IV of the Ontario Heritage Act, section 29(7); 

That Part 2 of the property being Lots 8 and 9, Plan 987, 988 and 989, 
municipally known as 380 King Street be removed from the Municipal 
Registry of Heritage Properties. 

3. Planning and Development Department, Planning Division, Report 2019-
153, Subject: Proposed Development Agreement for Erika Spencer, 85-91 
Main Street West 

Council Resolved: 

That Council enters into a development agreement with Erika Spencer 
and that the Mayor and Clerk be authorized to sign and execute said 
agreement. 

4. Community and Economic Development Department, Parks and 
Recreation Division, Report 2019-152, Subject: Rental Rates and 
Sustainability of The Canadian Authors Series 

Council Resolved: 

That the already reduced facility rental rate of $1,022.57 (plus 
Harmonized Sales Tax) per engagement be maintained for the 2019/2020 
operating season of The Canadian Authors Series; 

That The Canadian Authors Series be requested to immediately and 
proactively solicit new sponsorship opportunities for the 2019/2020 
season; 

That the Director of Community and Economic Development be directed 
to investigate the feasibility of the City assuming operation of The 
Canadian Authors Series, beginning with the 2020/2021 season, including 
exploration of partnership opportunities that would enable the City to 
delegate management and administration functions of the Series to a third 
party organization; and 

That the Director of Community and Economic Development be directed 
to prepare a report outlining the results of the above review, prior to the 
commencement of the 2020/2021 season. 

5. Planning and Development Department, By-law Enforcement Division, 
Report 2019-144, Subject: Parking and Traffic, King Street 

Council Resolved : 
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That the amendment to By-law 89-2000, being a By-law regulating traffic and 
parking on city roads be approved as follows: 

That Schedule "M" Loading Zones, to By-law 89-2000 as amended, be amended 
by deleting therefrom the following: 

Column Column Column Column 

1 2 3 4 
Highway Side From To Times/Days 

King St. East 10 10 metres Anytime 
metres south 
south of therefrom 
Charlotte 
St. 

That Schedule "M" Loading Zones, to By-law 89-2000 as amended, be amended 
by adding thereto the following: 

Column Column Column Column 

1 2 3 4 
Highway Side From To Times/Days 

King St. East 18.5 10 metres Anytime 
metres south 
south of therefrom 
Charlotte 
St. 

That Schedule "A" Stopping Prohibitions, to By-law 89-2000 as amended, be 
amended by adding thereto the following: 

Column Column Column Column 

1 2 3 4 
Highway Side From To Times/Days 

King St. East Charlotte 18.5 metres Anytime 
St. south 

therefrom 

6. Memorandum from Amber LaPointe, Manager of Legislative Services/City 
Clerk, Re: Committee of the Whole/Council Meeting Schedule for 
December 2019 

Council Resolved : 

That the regular meeting of Committee of the Whole/Council for the month of 
December be scheduled for Monday December 9, 2019. 
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8. Region of Niagara - Public Health and Services Committee Report Re: 
Mental Health and Addictions Collaborative Work - Niagara Region's 
Involvement 

Council Resolved: 

That the correspondence received from the Region of Niagara - Public Health 
and Services Committee Report Re: Mental Health and Addictions Collaborative 
Work - Niagara Region's Involvement, be received for information. 

9. Region of Niagara Re: Grants and Incentives Review (PDS Report 34-
2019) 

Council Resolved: 

That the correspondence received from the Region of Niagara Re: Grants and 
Incentives Review, be received for information. 

10. Steve Clark, Minister, Ministry of Municipal Affairs and Housing Re: 
Building Code Services Transformation 

Council Resolved : 

That the correspondence received from Steve Clark, Minister, Ministry of 
Municipal Affairs and Housing Re: Building Code Services Transformation, be 
received for information. 

CARRIED. 

8. Consideration of Items Requiring Separate Discussion: 

Nil. 

9. Proclamations: 

Nil. 

10. Minutes of Boards, Commissions & Committees: 

No. 178 Moved by Councillor G. Bruno 
Seconded by Councillor A. Desmarais 

(a) That the minutes of the Port Colborne Historical & Marine 
Museum Board of Management meeting of July 16 2019, be 
received . 

CARRIED. 

11. Consideration of By-laws: 

No. 179 Moved by Councillor E. Beauregard 
Seconded by Councillor R. Bodner 
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That the following by-laws be enacted and passed: 

6708/72/19 Being a By-law to Provide for a Section 4 Engineer's 
Report for a Drainage Works in the City of Port 
Colborne in the Regional Municipality of Niagara 
Known as the Schihl Municipal Drain (Third Reading) 

6724/88/19 Being a By-law to Amend By-law 89-2000, as 
Amended, Being a By-law regulating Traffic and 
Parking on City Streets (King Street) 

6725/89/19 Being a By-law to Authorize Entering Into a 
Development Agreement with Erika Spencer 
regarding 85-91 Main Street West 

6726/90/19 Being a By-law to Adopt, Ratify and Confirm the 
Proceedings of the Council of The Corporation of the 
City of Port Colborne at its Regular Meeting of 
October 15, 2019. 

CARRIED. 

12. Adjournment: 

No. 180 Moved by Councillor R. Bodner 
Seconded by Councillor A. Desmarais 

That the Council meeting be adjourned at approximately 8:08 p.m. 
CARRIED. 

William W. Steele 
Mayor 

Amber LaPointe 
City Clerk 

AL/In 
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Port Colborne Public Library Board 

MINUTES of the 7th Regular Board Meeting of 2019 
Tuesday, August 13, 2019, 6:15 p.m. 

Port Colborne Public Library, Auditorium 
310 King St., Port Colborne, ON 

Cl!}!,_of Port Colborna 
Rt::C E IVE D 

OCT 1 1 201q 
CORPORATE SERVICES 

DEPARTMENT 

Present: 

Staff: 

Michael Cooper (Chair), Bryan Ingram (Vice-Chair), Councilor Mark Bagu, Brian 

Beck, Valerie Catton, Harmony Cooper, Jeanette Frenette, Cheryl MacMillan 
Scott Luey (CEO), Brenda Garrett (Treasurer), Susan Therrien (Director of Library 
Services/Board Secretary) 

Regrets: Ann Kennerly 

1. Call to Order: 

The Chair called the meeting to order at 6:13 p.m. 

2. Chair's Remarks: 

Mr. Cooper welcomed the Board. 

3. Declaration of Conflict of Interest: 

Nil. 

4. Adoption of the Agenda: 

Moved by H. Cooper 

Seconded by B. Ingram 

19:045 That the agenda be adopted. 
CARRIED. 

5. Approval of the Minutes of the Previous Meeting of June 4, 2019: 

Moved by J. Frenette 

Seconded by C. MacMillan 

19:046 That the minutes of the June 4, 2019 meeting be adopted as circulated . 

CARRIED. 
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Port Colborne Public Library Board 

6. Business Arising from the Minutes: 

Nil. 

7. Delegations and Presentations: 

Nil. 

8. Consent Items: 

8.1. Circulation Report 
8.2. Financial Statement 
8.3. Strategic Plan Implementation Report 
8.4. Public Relations Report 
8.5. Media Items 

Moved by B. Beck 
Seconded by C. MacMillan 

19:047 That Consent Items 8.1to8.4 be received for information purposes. 
CARRIED. 

9. Discussion Items: 

9.1. Employee Engagement Survey Results 

Scott Luey, CEO, reported on the results from the 2018 Employee Engagement Survey. 

9.2. 2018 Financial Statements: Presented by Brenda Garrett, Treasurer 

Moved by B. Ingram 
Seconded by B. Beck 

19:048 That the Draft 2018 Financial Statements be approved as presented with 
amendments as recommended by the Treasurer. 

9.3. Director's Report 

9.3.1. Website and Customer Service 
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The Director reported on the City' s new customer service project, re-branding, 
development of a new City website, and how these initiatives will be of benefit 
the library. 

9.3.2. "Let's Talk About..." Series 

The session on human trafficking (June 26, 2019) was attended by 80 people. 
Krystal Snider (YWCA Niagara) will be scheduled to do a more in-depth session 
on Human Trafficking Awareness for library staff in September. An invitation will 
be extended to local libraries, City staff and Council. 

Two more sessions are scheduled for 2019: youth suicide prevention and 
awareness (September 25, 2019) and support services for parents/caregivers of 
youth with mental health issues and addictions (November 27, 2019, in 
partnership with Bridges CHC). 

9.3.3. Youth Job Connection 

The library hosted a job placement during the month of August. 

9.3.4. John Howard Society Placement 

The partnership will re-start in September 2019. 

9.3.5. Health and Safety 

Job Hazards Assessments for all job descriptions have been completed and 
submitted to Human Resources. 

9.3.6. Staff Development 

Moved by C. MacMillan 
Seconded by H. Cooper 

19:049 That the Library close for one day for Staff Development training in the month of 
September. 

9.3.7. Meetings and Workshops 
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• Regional CEOs Meeting, hosted by Port Colborne Public Library, July 22, 2019 
Attended by S. Therrien 

9.3.8. Staff Updates 

The Director reported on the hiring of a new full-time staff member. 

9.3.9. Citizen Incidents and New Forms 

The Director presented new forms to the Board to document incidents. 

9.4. Capital Projects Report 

9.4.1. Cu ltural Block Security Cameras 

Installation of the security cameras has been completed. 

9.4.2. Risk Assessment 

Installation of the elevator lock-out is still pending. 

9.4.3. Accessible Universal Washroom 

Construction is scheduled to begin September 3, 2019. The print server and 
photocopier station wil l be moved to the Adult Fiction room to create an 
accessible path by the new washroom. Electrical, data and fax lines for the new 
print server area wi ll be installed August 21, 2019. The waterfill station will be 
installed during the washroom project. 

Moved by C. MacMillan 
Seconded by H. Cooper 

19:050 That $10,290.70 be moved into the Library's Accessibility Grant account for the 
Accessible Washroom Project in order to meet the terms of the Enabling 
Accessibility Fund grant that requires the recipient to contribute 35% of the 
awarded amount. 

9.4.4. Furnishing 
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Two new lounge chairs will be ordered for the Magazine Lounge for placement 
after completion of the washroom project. 

9.4.5. King Street Entrance 

No updates to report. 

9.4.6. Other Accessible Doors 

No updates to report. 

9.5. Integrated Library System 

The Director presented background information and options regarding the 
Integrated Library System. Further discussion was deferred to the next meeting. 

10. Decision Items: 

10.1. 2019 Operating Budget 

Moved by B. Ingram 
Seconded by H. Cooper 

19:051 That the amended 2019 Operating Budget approved by Council be approved 
as presented. 

10.2. Policies 

10.2.1. Banking 
10.2.2. Composition of the Board and Terms of Reference for Officers 
10.2.3. Patron Code of Conduct 
10.2.4. Public Internet Services 
10.2.5. Collection Development 
10.2.6. Accessibility in the Library 

Moved by H. Cooper 
Seconded by B. Ingram 

19:052 That policy items 10.2.1to10.2.6 be approved as presented. 
CARRIED 
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11. Board Members' Items: 

Nil. 

12. Notices of Motion: 

Nil. 

13. Date of the Next Meeting: 

Tuesday, September 17, 2019 at 6:15 p.m. 
Port Col borne Public Library, Auditorium 
310 King St., Port Colborne, ON 

14. Adjournment: 

Moved by B. Ingram 

Seconded by B. Beck 
19:053 That the meeting be adjourned at 8:12 p.m. 

CARRIED. 

Michael Cooper 
Board Chair 

October 8, 2019 

Susan Therrien, Director of Library Services 

Board Secretary 
October 8, 2019 
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A meeting of the Board ofMai;iagement of the Port Colbome Historical and Marine Museum 
was held September 24 at 7 p.m. at the L.R. Wilson Heritage Research Archives. 

Present: Stephanie Powell Baswick, Councillor Eric Beauregard, Pam Koudjis, Cheryl 
MacMillan, Claudia Brema, Margaret Tanaszi, Brian Heaslip, Terry Huffman, Jeff Piniak, Marcia 
Turner, Alexander Fazzari, Bonnie Johnston and Abbey Stansfield 

Regrets: Donna Abbott and Bert Murphy 

Minutes of Last Meeting 

Moved by: Claudia Brema 
Seconded by: Margaret Tanaszi 
To: Approve the Minutes of the Board of Management from July 16, 2019. 
Motion Carried. 

Business Arising From Minutes: 
Amber Le Pointe, City Clerk and David Schulz from the Planning and Development 

department brought forward the Council's decision to make the members of the Museum Board 
the Heritage Committee for the City of Port Colbome. They also introduced a heritage 
committee item currently for regarding the removal of the heritage designation on a section of 
driveway adjacent to 380 King Street. 

Moved by: Terry Huffman 
Seconded by: Eric Beauregard 
To: Approve the recommendation in the staff report for the removal of heritage designation on 
the second driveway portion ofland on 380 King Street. 
Motion Carried. 

Correspondence: 
Margaret Tanaszi read a letter received from the Legion advising that if the museum 

would like to purchase a wreath to lay at the Remembrance Day ceremony the order had to be 
received by mid October. Alexander Fazzari as a member of the Legion Board abstained from 
participating in discussion and vote. 

Moved by: Brian Heaslip 
Seconded by: Cheryl MacMillan 
To: Use residual 1812 account funds to purchase a wreath to lay on Remembrance Day. 
Motion Carried. 

Margaret read three different thank you notes to staff for services provided. 
Stephanie also displayed the newsletters and magazines received from heritage 

institutions and societies. 
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Curator Report: 
Stephanie Powell Baswick reported that summer student, Quintin Keddy, as part of bis 

position created museum survey cards that the public can fill out anonymously, in the gallery and 
give their opinion on how things are running currently and how we can strive to do even better. 
Twenty-seven cards have been filled out to date all of which left positive feedback. Going 
fo1ward this feedback will help in the evaluation of our services and programs. 

Stephanie also reported on the Museum statistical analysis for July and August. 

Auxiliary Report: 
Bonnie Johnston reported on the attendance of the tearoom, which she says, can fluctuate 

drastically. 
Bonnie also reported that the Auxiliary met to discuss how they would spend the $2,800 

grant that they were successful in receiving. The Auxiliary decided that the money will be spent 
on improving the upstairs storeroom and removing the asbestos flooring from the tearoom. 
Bonnie mentioned that she had done a walkabout of the Tearoom and requested that the building 
and property committee take a look at the hedges along the ramp (as some of them are dying) 
and some places of the exterior that need paint. 

The Tearoom will be holding its appreciation event for members is on October 21, 2019. 
The Christmas Pudding Bee will be scheduled for some time in the third week of 

November. 

Program Committee Report: 
Cheryl MacMillan handed out the Canal Days report to members of the board. The board 

went over the fundraising that was achieved and was content with the result particularly as there 
was no Laker Auction this year as there usually is. _ 

Cheryl also reported on the Walking Tours of West Street and Hurnberstone that ran 
every Friday in July and August. The tours were well attended as were the tours conducted on 
September 21, 2019 of Tennessee Avenue. 

Fundraising Committee Report: 
Stephanie Powell Baswick reported on behalf of Donna Abbott that a-thank you letter had 

been sent on behalf of the board to Father Wes who provided the Museum with aU the beautiful 
handcrafted charcuterie boards to sell as a fundraiser at Canal Days. The wood that he had taken 
from the Museum tree is drying and more items are expected to come for future fundraising. 
Moved by: Brian Heaslip 
Seconded by: Alexander Fazzari 
To: To provide Father Wes with a 2020 Museum Membership as a thank you for his generous 
work on the Museum's behalf. 
Motion Carried. 
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Building and Property Committee Report: 
Brian Heaslip reported that the quince tree near the Blacksmith's shop had been taken 

down as it had died. There was some discussion as to what new tree should be planted there 
instead. The issue was handed over to the building and property committee to consider and come 
back with a recommendation. 

Finance Committee Report: 
Alexander Fazzari reported on the purposed rates and fees for the next three years as the 

City Treasurer has requested them from all departments. There were some suggested increases 
from staff to keep in line with the increased costs in living. The suggested increases are such that 
they still allow the museum to be accessible but consider cost of materials and staff time. 
Moved by: Margaret Tanaszi 
Seconded by: Brian Heaslip 
To: Approve the suggested increase in rates and fees for the next three years. 
Motion Carried. 

Alexander Fazzari also presented the purposed requests for Capitol request budget. The 
budget includes suggested increases for the cedar shingles maintenance on all the buildings 
besides the Tearoom. 

Membership Committee 
Moved by: Alexander Fazzari 
Seconded by: Claudia Brema 
To: Approve the proposed Capital 2020- 2025 Budget to be submitted to the City Treasurer. 
Motion Carried. 

Alexander also reported that the Corporate Donor drive letter was ready and had it passed 
around for approval. This year our Donors will be able to donate online. 

Membership Committee Report 
Bonnie Johnston reported that that for 2019 the museum has 146 members and 10 new 

life patrons. October marks the beginning of the 2020 membership year. 
A membership meeting was called for October 10, 2019 at 10 am to discuss the rates and 

fees for museum memberships and Life Patron to dete1mine if any increases should be added to 
the suggested increases on our rates and fees for the next three years. 

Accession Committee Report: 
Next accession committee meeting will be October 7, 2019 at 6:30 PM 

Policy Report: 
No Report 

Marketing and Site Promotion Report: 
Brian Heaslip reported that the committee met and identified items that they would like to 

pursue for the opening of the 2020 museum season. Included in this. list is new sigriage, a new 
brochure, new tree labels and to investigate an app that people could use on. their phones while 
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touiing the buildings on the grounds. 
The committee suggested that the board support getting a professional artist in to work on 

the artwork on the map of the grounds attached to the carriage house before the end of2019. 

Moved by: Brian Heaslip 
Seconded by: Eric Beauregard 
To: Approve the hiring of a professional artist by the end of 2019 to update the museum grounds 
map. 
Motion Carried. 

. The committee also discussed ways to motivate guests to leave feedback on their visit. One 
method that was discussed was a reward of some sort for honest feedback. 

New Business: 
Councillor Eric Beauregard reported that the Parks and Recreation mater plan will be 

published and made available in October and that there is a Canal Days component to that 
document. 
Stephanie Powell Baswick requested a meeting of the program committee to discuss the next 
three years of exhibit ideas. 

Stephanie also reported on an idea that was brought forward by a member of the public 
who would like to see the Neff Steam Buggy at the Toronto Car show. Some obstacles that were 
identified is that the Museum had not been invited to attend the car show and that the cost of 
getting the buggy to the show and back would be prohibitive because there are certain movers 
that have to be contracted for insurance purposes. This had been provided for when the car was 
donated to the musewn and is a reason that it remains on display and that the replica was made. 

Terry Huffman brought forward a request from Bob Saracinco regarding one of the 
photographs he has donated to the museum. Discussion was held. 

Moved br Terry Huffman 
Seconded by: Alexander Fazzari 
To: Provide a reproduction for Mr. Saracino at no charge. 
Motion Carried. 

Terry also reported that he would be facilitating the delivery of the Neff Steam Buggy 
replica to the Operations Centre on October 5 for Touch -A -Truck day. Staff member Abbey 
Stansfield will be with board representatives to represent the museum at the event. 

Motion to Adjourn: Pam Koudjis 

280 King Street, P.O. Box 572, Port Colbome. ON L.3K 5X8 J Td: 905-834-7604 J Fax: 905-834-6198 I museum@portcolborne.ca 

-: ' -.~ ,,, .. "' . : ' ' 




